2024

SISTEM KEWANGAN PUTRA FINANCE :
PURCHASE REQUISITION (PEMBELIAN TERUS) -
PEROLEHAN BIASA

PEJABAT BURSAR
UNIVERSITI PUTRA MALAYSIA

KEMASKINI : 01 JUN 2024



PENYEDIAAN PURCHASE REQUISITION OLEH PUSAT TANGGUNGJAWAB TERDIRI DARIPADA:

A. PENYEDIAAN PURCHASE REQUISITION PEMBELIAN TERUS DAN BIDDING RESPONSE
a. PEROLEHAN BIASA
b. PEROLEHAN YANG MEMERLUKAN KELULUSAN PPPA/IDEC/APSEC/BAHAGIAN PEROLEHAN
B. PENYEDIAAN PURCHASE REQUISITION PEMBELIAN TERUS (CHOOSE VENDOR)
a. PEROLEHAN PK7
b. PEROLEHAN DENGAN PEMBEKAL ASAL/PENGILANG ASAL/PEMBEKAL TUNGGAL
c. PEROLEHAN KERJA SEGERA YANG DILULUSKAN OLEH PPPA
PENYEDIAAN PURCHASE REQUISITION PEMBELIAN TERUS BERKONTRAK
D. PENYEDIAAN PURCHASE REQUISITION PEROLEHAN MELALUI SEBUTHARGA/TENDER (TENDER
WIZARD)

o

a. PEROLEHAN BIASA -MELIBATKAN 3 SEBUTHARGA DENGAN NILAI SEHINGGA RM50,000

PENYEDIAAN
PURCHASE PR DILULUSKAN
REQUISITION (PR) (Status Approved

PESANAN BELIAN
OLEH PEJABAT
BURSAR

PROSES BIDDING
RESPONSE
(Status Pending
Bidding > Open)
(A2)

(Status On Hold > > Pending
Pending Approval) Bidding) (A1lii)
(A1i)

(Status Open >
REIEE L))

Ali) LOGIN SISTEM KEWANGAN PUTRA FINANCE SEBAGAI PEMOHON

1) PILIH BRANCH (PTJ) YANG INGIN DIPROSES. PERLU PASTIKAN PEMILIHAN BRANCH (PTJ) YANG
TEPAT BAGI MEMASTIKAN BAJET DITOLAK DARI BRANCH (PTJ) YANG BETUL DAN MENGELAKKAN
ERROR NOTIFICATION (S = SERDANG, B=BINTULU)

KOD BRANCH MAKSUD PERUNTUKAN KOD BRANCH MAKSUD PERUNTUKAN
S01 MENGURUS S05 AMANAH (61XXX, 62XXX)
502 KOLEJ KEDIAMAN 506 AMANAH (68XXX)
503 PENYELIDIKAN (5XXXX,9XXXXX,63XXX,67XXX) 508 AMANAH (64XXX, 65XXX, 66XXX)
S04 PEMBANGUNAN (7XXXX) S10 AMANAH PELAJAR
Jadual 1
UNIVERSITI PUTRA MAL___ 2411212023 o NORAINI BINTIABD
501-13036 -~ 10:39 AM @ = |pPM MOCK RUN
NOTES ACTIVITIES FILES
\ Q
S01-10078
MYR © 100 S01-10080
= oy S01-10131
S01-10132
S01-10133
S01-10134
S01-10135
DORDERS SALES ETAILS
S01-10136
INES  PURCHAS S01.10137
I Est. Ext. Account
- 501-10138 ot

$01-10201

1129



2) PILIH MODUL PURCHASING

N | | E—

Y Favorites Homepage

5 Data Views

158l Asset Admin

[ ceneral Ledger
(2 Dashboards

S cash Book

¥ Currency Manage...

2% Taxes

(&) Payables
(D _Recaivanies
% Purchasing

5 Payroll

- <

3) DI DATA ENTRY > PILIH REQUISITION- KLIK KANAN DAN TEKAN OPEN IN NEW TAB UNTUK BUKA

DI TAB BAHARU

L —

'ﬁ{ Favorites Purchasing

C%' Data Views New GS' New
Purchase Purchase
Order Receipt

Asset Admin

Data Entry

Generallledger ¥ Requisitions

Open in new tab

Dashboards

Open In new window

Cash Book

Ao

Processes
Create Purchase Orders

¥
R Print/Email Purchase Orders

“ Taxes
Release Purchase Receipts

@ Payables

4) SKRIN BERIKUT AKAN DIPAPARKAN

Generate Intercompany Purchas...

New
Vendor

'p New +2

Purchase

Request

Standard Reports

Purchase Order Summary

Setup

Vendor Contract
Purchase Order Details by Vendor Vendors
Purchase Order Details by Inven... Factoring/Sub-Cont
Purchase Order Receipt and Billi... Vendor Inventory
Purchase Receipt Details by Ven...

Purchase Accrual Details

Purchase Receipt Billing Details

Requisition Status Report

Requisitions

[ 7z
ALL 1Y REQUISITIONS

Status: Al Priority: Al | Date:All *  Creator Al ~

B @ D Ref Nor Status Priority Date Creator Customer

> & D B0010023-00001 Released Normal ~ 22/12/2023 CSM0692
@ D 5130362300006 Released Normal — 21/12/2023 NA3994
@ D 5700002300005 Released Normal 2011212023 NA3994
© D 5130362300005 Released Normal 19/12/2023  NA3994
© D 5700002300004 Released Normal 19/12/2023  NAST05
© D 5130362300004 Released Normal 19/12/2023  NA3994
© D 5700002300003 Released Normal 19/12/2023  NASTOS

CUSTOMIZATION ~  TOOLS ~ -
Yy B .. o
Customer Name Description Est.Ext. Currenc
TEST BELI 45000 MYR

MEMBEKAL KASUT KESELAMATAN 2400000 MYR

PENGGANTIAN ALATAN USANG HO... 305,000.00 MYR
MEMBEKAL KOMPUTER RIB 515,000.00 MYR
SH249/2023(7512906) 500000 MYR
MEMBEKAL KOMPUTER RIB 10,40000 MYR

SH249/2023(7512906) 65,000.00 MYR
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5) TEKAN BUTANG “+” NEW RECORD UNTUK MENYEDIAKAN PURCHASE REQUISITION BAHARU

Requisitions
O = X
EEQUISITIONS
Status: All - Priority- All = Date: All - Creator- All -
B @ [0 Ref Nbr Status Priority Date C
> @ D B0000023-00003 Pending Bidding MNormal 08/12/2023 (
@ DO B0020023-00006 Released Mormal Or212023 ¢
6) SKRIN BERIKUT DIPAPARKAN
Requisitions
New Record
cP B oo+ oo- ok <o o [EEEE
= Branch: 501-13036 - © Prionty: MNormal v Curmrency: MYR 1.00 ~  VIEW BASE
Ref. Nbr. <NEW= 0 = Creator: AD2674 - NORAINI BINTIABL © Est Ext. Cost: 0.00
Status On Hold Customer EI Z
= Date 24/12/2023 ~ Location: IMAIN - Primary Location 2
Approved
Quoted
Description
DETAILS SHIPPING BIDDING VENDOR INFO APPROVALS OTHER PURCHASE ORDERS ALES ORDERS TENDER WIZ£
o + 2 ADD ITEMS ~ ADD REQUESTED ITEMS ~ MERGE LINES =]
B @& D O mnventory D Line Line Type Warehouse Description ~UoM
Source

7)

Requisitions

PASTIKAN SUSUNAN COLUMN DI TAB DETAIL ADALAH SEPERTI BERIKUT:

New Record

« ™| o+ 8 0 K <

2 REMOVE HOLD N

[DyNoTES

ACTIVITIES

FILES

CUSTOMIZATION

= Branch ['sot-10032- 0 Priority [ Normal ~ Currency: MR 100 ~ | [ VIEWBASE
Ref. Nbi | «NEW= o  Creator - B Est. Ext. Cost 0.00
Staus: on Hold Gustomer. 2
- I -
Date: | oswotiz024
(] Approved
DETAILS ~ SHPPING  BIDDING  VENDORINFO  APPROVALS ~ OTHER  PURCHASE ORDERS  SALESORDERS  BUDGETDETALS
X REQUESTDETALS ADDITEMS  ADDREQUESTED TEMS ~ MERGELINES ~ PURCHASEDETALS B &
B @ O O mventoryiD Line Type Warehouse Description *uom Order Qty. Est. Unit Est. Ext. Project Description
Cost Cost
> & D O NONSTOCK Non-Stack STA/ALUMNI STOCK EACH 0.00 0.0000 0o X

Non-Project Code.
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Requisitions
New Record

« 8 B v + @ - K

> >l REMOVEHOLD [N

[INOTES ~ ACTMITIES ~ FILES  CUSTOMIZATION  TOOLS ~

* Branch: $01-10032- O Priority:

Ref. Nbr: <NEW- P - Creator
Status: on Hold

+ Date: 0810172024 ~

(] Approved

Customer:

1

I 4

Currency:

Description: |

DETALS ~ SHIPFING  BIDDING

VENDORINFO  APPROVALS

OTHER

Est. Ext. Cost:

PURCHASE ORDERS

= vewssse

SALES ORDERS

BUDGET DETAILS

O+ 27 X REQUESTDETAILS

ADD ITEMS

ADD REQUESTED ITEMS

MERGE LINES

PURCHASE DETAILS ]

1

Description

Project Task.

Description

‘ Account ‘ Description

Required Promised

Date.

Sub. ‘ Description

Non-Project Code.

SUSUNAN JUGA BOLEH DIBUAT DENGAN MENEKAN GAMBAR COLUMN CONFIGURATION

‘ﬁi’ Favorites
@ Data Views
Asset Admin
General Ledger
Dashboards
Cash Book
Payables

S
©
®

Receivables

Requisitions
New Record
« 0 o 4+ @ 8- Ko< > D
» Branch: $01-00000- O Priority: ' Normal - | Cu
Ref Nbr.: <NEW= O * Creator: | A02674 - NORAINI BINTI ABI ,o| Esf
Status: On Hold Customer: | ,0| 7
= Date: Location: | ,D|
| Approved
Description: | |
DETAILS  SHIPPING  BIDDING  VENDORINFO  APPROVALS  OTHER  PURC
’_\C) —+ Vi X REQUEST DETAILS ADD ITEMS ADD REQUESTED ITEMS v
y D [ inventory  Line Line Type  Warehous  Description *UOM
N D Source
*e D Draft

MENGGUNAKAN ANAK PANAH 1' DI KOTAK SELECTED COLUMN UNTUK MENYUSUN COLUMN

Column Configuration

Available Columns

Line Nbr.

Selected
Inventory ID
Line Source
Line Type
Warehouse
Description
uom

Order Qty.

Est. Unit Cost
lanual Cost

429



SUSUNAN YANG UTAMA MELIBATKAN PERKARA BERIKUT SAHAJA

DETAILS  SHIPPING
O 7z

Est. Ext.

PURCHASE DETAILS =]
Cost

BIDDING VENDOR INFO APPROVALS OTHER PURCHASE ORDERS

SALES ORDERS BUI
REQUEST DETAILS

Description Description Descriptio
3.000.00 7513706 MEMAIKT...  7513706-70000-P29199 Perkhidmata... P29199 Perkhidmat...  04-70000-XX KW PEM. ..
435000 7513706 MENAIKT...  7513706-70000-P29199 Perkhidmata... P29199 Perkhidmat...  04-70000-XX KW PEM...

8) INPUT TAJUK PADA RUANGAN DESCRIPTION — TAJUK RINGKAS (MAKSIMUM 60 AKSARA). TEKAN
ENTER. PADA TAB DETAILS, TEKAN BUTANG TAMBAH “+”-

Requisitions

New Record

« 89 B 9 4+ w o- K < >

>l REMOVE HOLD [N

= Branch:

S01-13036- © Prionity: Normal hd Currency: MYR 1.00
Ref. Nbr.: =NEW= Do = Creator: A02674 - NORAINI BINTIABI © Est. Ext. Cost: 0.00
Status: On Hold Customer: o7
= Date: 24(12/2023 ~ Location: IVMAIN - Primary Location b
Approved
Quoted
| SYARAHAN INAUGURAL PROF XXX - PENYEDIAAN MAKANA |
DETAILS SHIPPING BIDDING VENDOR INFO APPROVALS OTHER PURCHASE ORDERS SALES ORDERS
&) Ve ADD ITEMS ADD REQUESTED ITEMS MERGE LINES
B @ O O inventory D Line Line Type Warehouse Description
Source

9) PADA TAB DETAILS:

a. PILIH MENU INVENTORY ID
b.

LINE TYPE AKAN DIPAPARKAN SECARA AUTOMATIK BERDASARKAN PILIHAN INVENTORY ID

DETAILS SHIPPING

BIDDING VENDOR INFO APPROVALS OTHER PURCHASE ORDERS SALES ORDERS BUDGET DETAILS
O + & X REQUEST DETAILS ADD ITEMS ADD REQUESTED ITEMS MERGE LINES [~ 1
B D Line Line Type Warehouse Description *UoM Order G
Source
4 @ 0 [ CONSUMABLE Draft Non-Stock ~ 01-10032A test EACH

1
*TEKAN PADA RUANGAN SETIAP KALI INGIN MEMBUAT PILIHAN
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PILIHAN INVENTORY ID LINE TYPE (DEFAULT) | PILIHAN WAREHOUSE (CTH)
CONSUMABLE (BEKALAN) NON STOCK XX-BRANCHA (503-10032A @
S01-10032A) @
XX-BRANCHB ((S03-10032B @
501-100328)

EXPENSES (CLAIM)- TIDAK EXPENSES TIDAK BERKAITAN
BERKAITAN
NON STOCK (ASET/INVENTORI) NON STOCK XX-BRANCHA (S03-10032A @

S01-10032A) @
XX-BRANCHB ((S03-10032B @
501-10032B)
SERVICES (PERKHIDMATAN/KERJA) NON STOCK XX-BRANCHA (S03-10032A @
S01-10032A) @
XX-BRANCHB ((S03-10032B @
S01-10032B)

NO ID STOCK (SXXXXXXXX) GOOD FOR IN XX-BRANCHA JIKA PERUNTUKAN
*ID STOK BERMULA S ADALAH SELAIN MENGURUS (503-10032A)
UNTUK SERDANG

XX-BRANCHB JIKA PERUNTUKAN
MENGURUS(501-10032B)

*(CONTOH SEKIRANYA MEMILIH BRANCH S03-10032 @ S01-10032A)

Jadual 2

INPUT KETERANGAN PEROLEHAN/SPESIFIKASI PEROLEHAN PADA MENU DESCRIPTION (CTH: KERTAS
A4/PEMOTONGAN RUMPUT DIS 2023 SEHINGGA FEB 2024/KERJA MEMASANG ATAP). MAKSIMUM
250 AKSARA BAGI SETIAP LINE

c. INPUT KUANTITI PADA MENU ORDER QTY
INPUT ANGGARAN HARGA SEUNIT PADA MENU EST. UNIT COST
HARGA PADA EST EXT COST AKAN DIKIRA SECARA AUTOMATIC BERDASARKAN ORDER
QUANTITY X UNIT COST

Description: SYARAHAN INNAUGURAL PROF X3O{-PENYEDIAAN MAKANAN
DETAILS SHIPPING BIDDING VENDOR INFO APPROVALS OTHER PURCHASE ORDERS 3
@] Vi REQUEST DETAILS
Description *UoM Order Qty. Est. Unit Manual Est. Ext.
Cost Cost Cost
MAKAN PAGI EACH % 180.00
VAKAN TENGAHHARI EACH ] 330.00
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f. PADA RUANGAN PROJECT , PILIH DARIPADA KOD PROJEK AMANAH (CTH: 7512906) DAN
KETERANGAN AKAN DIPAPARKAN DI SEBELAHNYA. JIKA TIDAK MELIBATKAN PROJEK DAN
BRANCH YANG DIPILIH PADA AWALNYA ADALAH SO1 ATAU S02, PADA RUANGAN PROJECT, ‘X-
NON-PROJECT CODE’ AKAN DIPAPARKAN SECARA DEFAULT

g. PADA RUANGAN PROJECT TASK, PILIH DARIPADA £ YANG TERDIRI DARIPADA KOMBINASI NO
PROJEK-KOD AKAUN (CTH: 7512906-7000-A35900) YANG DIPILIH DARIPADA DROPDOWN.
PROJECT TASK PERLU SAMA DENGAN KOMBINASI NO AKAUN AMANAH. (JIKA MENGISI X
PADA RUANGAN PROJECT UNTUK SO1 DAN S02, TIDAK PERLU PILIH PROJECT TASK).

DETAILS SHIPPING BIDDING VENDOR INFO APPROVALS OTHER PURCHASE ORDERS SALES ORDERS BUDGET DETAILS
O + Z X REQUEST DETAILS ADD ITEMS ADD REQUESTED ITEMS MERGE LINES [~ 1
Manual Est. Ext. Description Froject Description Project Task Description Account Description sub.
Cost Cost
1,111.00 ALAT KELENG 7512906 PENGGANTIA 7512906-70000-A35100/ KW PEMBANGUNAN-PROJEK A35100 USANG/PROJEKRMK/Alat Peja 04-70000-XX

(JIKA ‘X’ DIPAPARKAN PADA RUANGAN PROJECT UNTUK BRANCH SO1 DAN S02, TIDAK PERLU PILIH
PROJECT TASK).

DETAILS SHIPPING BIDDING VENDCR INFO APPROVALS OTHER PURCHASE ORDERS SALES ORDERS
O + Vi X REQUEST DETAILS ADD ITEMS ADD REQUESTED ITEMS MERGE LINES

Est. Ext. Description Project - k Account Sub. Description
Cost

5,000.00 Bayaran-Bayara.. P27199 01-13038-DA .0 W MENGURUS-PENY

]

h. SEKIRANYA MELIBATKAN PROJEK DAN TELAH MEMILIH MAKLUMAT PROJECT DAN PROJECT
TASK SEPERTI LANGKAH g. DI ATAS, MAKA, ACCOUNT DAN SUB. AKAN DIPAPARKAN SECARA

DETAILS SHIPPING BIDDING VENDOR INFO APPROVALS OTHER PURCHASE ORDERS SALES ORDERS BUDGET DETAILS
(@] =+ Vi X REQUEST DETAILS ADD ITEMS ADD REQUESTED ITEMS MERGE LINES [+~ 1
Manual Est. Ext. Description Project Description Project Task Description Account
Cost Cost
1,111.00 ALAT KELENG 7512906 PENGGANTIA 7512906-70000-A35100 KW PEMBANGUNAN-PROJEK A35100 USANG/PROJEKRMK/Alat Peja 04-70000-XX

JIKA ‘X" DIPAPARKAN PADA RUANGAN PROJECT KERANA MELIBATKAN PERUNTUKAN S01

(MENGURUS) DAN S02(KOLEJ), PERLU PILIH KOD AKAUN DENGAN MENEKAN GAMBAR L
DAN PILIH SUB SEPERTI PANDUAN BERIKUT_(SUB PERLU SAMA DENGAN BRANCH YANG

DIPILIH)
BRANCH (CONTOH) SUB
S01-13201 S01-13201-DA @ S01-13201-DO @ S01-13201-DB
S02-11002 S02-11005-XX

Jadual 3
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I Search... Q I

UNIVERSITI PLTRAMAL ...

11/01/20;
~ 506 PM

501-13036

Requisitions e
New Record

« B o v >l
= Branch: 501-13036- © Priority: Normal - Currency: MYR 1.00 ~  VIEW BASE

Ref. Nbr. <NEW=> pel + Creator. A02674 - NORAINI BINTI ABL © Est. Ext. Cost 1,111.00

Status: ©On Hold Customer: z
= Date: 11/01/2024 ~ Location

Approved

Description

DETAILS SHIPPING BIDDING VENDOR INFO APPROVALS OTHER PURCHASE ORDERS SALES ORDERS BUDGET DETAILS

o+ 2 X  REQUEST DETAILS ADD REQUESTED ITEMS ~ MERGE LINES = 1

Est. Unit Manual Est. Ext. Description Project Project Task Account Sub. Description Alternate De
Cost  Cost Cost D

1,111.0000 1,111.00 Bayaran-Bayara.. X P29399 W MENGURUS-UMUM-DEFA... N

OEEREEDA - K'W MENGURUS-PENYELENGGARAAN KAWASAN UPI
0113036D0 - KW\MENGURUS-PENYELENGGARAAN KA
0113036SD - KW IMENGURUS-PENYELENGGARAAN KA

RINGKASAN CARA MENGISI PROJECT/PROJECT TASK/ACCOUNT/SUB BERDASARKAN PEMILIHAN
BRANCH (CONTOH):

BRANCH PROJECT PROJECT TASK ACCOUNT suB
S01-13201 X NIL P29199 S01-13201-DA
S02-11002 X NIL P29199 $02-11002-XX
S03-13201 5555500 5555500-13201-P29199 P29199 S03-13201-XX
S04-70000 7888888 7888888-70000-P29199 P29199 S04-70000-XX
S05-13201 6222200 6222200-13201-P29199 P29199 S05-13201-XX
S06-13201 6888800 6888800-13201-P29199 P29199 S06-13201-XX
S08-13201 6444400 6444400-13201-P29199 P29199 S08-13201-XX

Jadual 4
i.  MASUKKAN REQUIRED DATE DAN PROMISED DATE (JIKA BERKENAAN)
DETAILS SHIPPING BIDDING VENDOR INFO APPROVALS OTHER PURCHASE ORDERS SALES ORDERS TENDER WIZARD INFORMATION BUDGET DETAILS
¢ + £ X REQUESTDETALS ADDITEMS ADDREQUESTEDITEMS  MERGE LINES = 1
Sub. Description gxernaxe Project Description I:?kect Descriptio Mm i Markug. Min‘Receipn}‘ Max. Complete Receipt Action Required rom\sed

01-13036-DA KW MENGLURUS- X

b Receipt, % on, % D
2 on-Project Co O 00000 0.00 100,00 10000 Accept b D

10) TEKAN BUTANG ‘+" JIKA INGIN MENAMBAH DESCRIPTION LAIN. ULANG LANGKAH 9

Requisitions

SYARAHAN INAUGURAL PROF XXX-PENYEDIAAN MAKANAN

ﬁEﬂﬂ+mDv|<<>>|-~-

[)NOTES  ACTMITIES  FILES  TC

* Branch 501-13036 - O Priority: Normal Currency: MYR 1.00 ~ | VIEWBASE
Ref. Nbr <NEW= 0 = Creator: /AD2674 - NORAINI BINTI ABI O Est Ext. Cost 63000
Status: On Hold Customer 7
= Date 24122023 ~ Location:
Approved
Description SYARAHAN INAUGURAL PROF XXX-PENYEDIAAN MAKANAN
D, SHIPPING ~ BIDDING ~ VENDORINFO ~ APPROVALS ~ OTHER  PURCHASE ORDERS ~ SALESORDERS  TENDERWIZARD INFORMATION  BUDGET DETAILS
@/ X REQUESTDETAILS  ADDITEMS  ADD REQUESTEDITEMS  MERGE LINES =] 1
B @ Inventory ID Line Line Type Warehouse Description ~UoM Order Qty. Est. Unit Manual Est. Ext. Account De
Source Cost Cost Cost
© D [ SERVICES Draft Non-Stock S01-13036A MAKAN PAGI EACH 30.00 6.0000 180.00 P29126 P
- @ D [ SERVICES Draft Non-Stock S01-13030A MAKAN TENGAHHARI EACH 3000 15.0000 45000 P29126 Pt
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11) PADA TAB BIDDING,
a. TEKAN BUTANG ‘+' DI BAWAH TAJUK BIDDING VENDORS DAN PILIH VENDOR DARIPADA

GAMBAR £
CDETAINLS SHIFPFPING @ ENDOCOR IRNEFOD AP RO
Merndor: e
Location: K
Werndor Ref :
Bidding WYendors
(b ( ) - WEMNDOR INFO CSHOO
5 =~ wendor wendor Marne = Lo
“ =D
b. MASUKKAN NAMA VENDOR, KLIK PADA NAMA VENDOR DAN TEKAN BUTANG SELECT
g X
O = ¥ | green| ,-C)|

= vendor

»  BEEO00007
BGWO00001
DG000059
EE000053
EG000015
GA000008
GGO00002Z
GRO00044

T Vendor Name

EVERGREEN ENGINEERING & RESOUR...
GREEN WORLD SUCCESS TRADING - G...

DELONIX GREEN ENTERFPRISE

EVERGREEN ENGINEERING & RESOUR...

EVER GREEN RESOURCES

GREEN ADVENTURE HOLIDAYS SDN. B..
GLOBAL GREEN TRADING
GREENFPHARMA

Address Line 1

NO.18-G, JALAN SEMEN. ..

2ND FLOOR, NO.468,
NO. 13, JALAN LP 8/21

18-G, JALAN SEMENYIH. ..

NO 16-3-58

E5-1, DATARAN D PALMA
NO. 33 JALAN SURADA 2
AMBINTER C/O GREEN...

Address Line 2

SEMENYIH SENTRAL
LOT 4231,

43300 SERI KEMBANGAN
SEMENYIH SENTRAL
SEKSYEN 7, FASA 3C
JALAN SELAMAN 1/2
TAMAN DESA SURADA ...
ALLEE DU TITANE

JIKA NAMA VENDOR DIPAPARKAN SEBANYAK 2, SILA PILIH VENDOR YANG MEMPUNYAI VENDOR CLASS
PEMIUTANGS (JIKA UPMS) ATAU OPERASIB (JIKA UPMKB) SEPERTI CONTOH DI BAWAH

SELECT

= vendor

> BCMOD0005

SWC000038

T Vendor Name

COWAY (MA...
COWAY (MA...

0 X
Y COWAY P
Address Line Address Line 2 Postal Code Vendor Class P
1
LEVEL 20, IL... NO.8, JALAN BINJAI 50450 OPERASIB C
LEVEL 20 ILHAM TOWER, NO. 8 50450 PEMIUTANGS C

KESILAPAN MEMILIH VENDOR AKAN MENYEBABKAN KESULITAN SEMASA PROSES PEMBAYARAN

9|29



c. PILIH BEBERAPA VENDOR LAGI UNTUK TUJUAN MENDAPATKAN SEBUTHARGA

ALS OTHER PURCHASE ORDERS SALES ORDERS TENDER Wiz

DETAILS SHIPPING BIDDING VENDOR INFO APPROVALS
\endor

Location: o

Vendor Ref.:

dding Vendors

) =+ X VENDOR INFO CHOOSE VENDOR [=]

*Vender Vendor Name *Location Location Name Currenc Shipping Terms
BDE000004 DAPO BONDA CAFE & CATERING MAIN Primary Location MYR
BAC000008 AZIEEY CAFE & CATERING MAIN Primary Location MYR
BHFO00001 HASNAFOODS & CATERING MAIN Primary Location MYR

12) PADA TAB VENDOR INFO, MASUKKAN MAKLUMAT BERIKUT
TERMS : 14 — BAYAR DALAM 14 HARI

PO TYPE :
PILIHAN TYPE KETERANGAN
NORMAL PEROLEHAN STOK, BEKALAN, PERKHIDMATAN, ASET
CONTRACT AWARD PEROLEHAN BERKALA/BERKONTRAK
WORK INDENT PEROLEHAN KERJA
AIRFLIGHT WARRANT WARAN PENERBANGAN

Jadual 5

BAGI CONTOH INI, KITA PILIH PO TYPE NORMAL,

DETAILS SHIPPING BIDDING VENDOR INFO APPROVALS OTHER PURCHASE ORDERS 5

WVENDOR CONTACT INFO
Override Terms: 14 - BAYARAN DALAM 14 Hf
Account Name: = PO Type: -
Attention. [Normal |
+ Method: Contract Award
Phone 1: ' ' Work Indent
Email- = Airflight Warrant
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METHODE :

PILIHAN METHODE KETERANGAN
TENDER WIZARD-NORMAL PO | PEROLEHAN SECARA SEBUTHARGA/TENDER UNTUK STOK, BEKALAN,
PERKHIDMATAN, ASET
TENDER WIZARD- INDEN PEROLEHAN SECARA SEBUTHARGA/TENDER UNTUK KERJA
TENDER WIZARD-CONTRACT PEROLEHAN SECARA SEBUTHARGA/TENDER UNTUK BERKALA/BERKONTRAK
NON TENDER WIZARD e  PEROLEHAN SECARA PEMBELIAN TERUS ATAU
(DEFAULT) e  PENYEDIAAN PR KALI KEDUA DAN SETERUSNYA BAGI PEROLEHAN
BERKONTRAK ATAU
e  PENYEDIAAN PR SELEPAS TENDER WIZARD AWARD
Jadual 6

DETAILS SHIPPING BIDDING VENDOR INFO APPROVALS OTHER PURCHASE ORDERS SALE

VENDOR CONTACT INFO
Override Terms: jo)
Account Name: = PO Type: -
Attention: Splittable—
Phone 1- = Method: Non Tender Wizard v
: Tender Wizard — Normal PO
Emall = Tender Wizard — Inden
VENDOR ADDRESS Tender Wizard — Contract
Override

Address Line 1:

J O Y S

BAGI CONTOH INI, METHOD NON TENDER WIZARD AKAN DIPILIH SECARA DEFAULT

13) SEMAK SAMADA PERUNTUKAN TELAH WUJUD/DIKEMASKINI DENGAN MENEKAN TAB BUDGET
DETAILS. JIKA TIADA MAKLUMAT PADA TAB INI, PASTIKAN BRANCH/WAREHOUSE/ACCOUNT/SUB
ADALAH BETUL PADA SETIAP LINE. RUJUKJADUAL 1, 2 DAN 4

Requisitions [ NOTES
S1030124-00089 - TABLE TOP - PUTRAJAYA MARRIOT HOTEL 6-10 MARCH
“ ) + 0] 0~ K < > M REMOVE HOLD [EEH
DOCUMENT USER-DEFINED FIELDS
= Branch: 805-10301- O Priority: Normal - Currency: MYR 1.00 ~*  VIEW BASE
Ref. Nbr. 510301240 © = Creator. KA5154 - ADAM BIN BAHARI © Est. Ext. Cost 19,152.00
Status On Hold Customer. Vs
* Date 02/02/2024 ~ Location
Approved
Description TABLE TOP - PUTRAJAYA MARRIOT HOTEL 6-10 MARCH
DETAILS SHIPPING BIDDING VENDOR INFO APPROVALS OTHER PURCHASE ORDERS SALES ORDER,
[¢) =
BEOQO D *Ledger Transaction Status Date Period Subledger BLI BLI Description Overspending Amount Bu
Ref. Nbr Protection Level Be
Rell
>e D 50510301 24-0002353  Unreleased  02/02/2024 02-2024 Requisitions ~ 05-62815...  KWA/F Perubata/XX Block -1,60000 674,63
@ D 50510301  24-0002353  Unreleased 02/02/2024 02-2024 Requisitions  05-62815...  KWA/F Perubata/XX. Block -2,052.00 674,632
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14) MASUKKAN LOKASI PENGHANTARAN PADA RUANG USER DEFINE FIELD BERIKUT

Requisitions

$1030124-00089 - TABLE TOP - PUTRAJAYA MARRIOT HOTEL 6-10 MARCH

“ LR i (1 = B R LT ¢ PN REMOVE HOLD RS
DOCUMENT  USER-DEFINED FIELDS \

/
Lokasi Penghantaran: | ( ) ‘
DETAILS SHIPPING BIDDING VENDOR INFO APPROVALS OTHER PURCHASE ORDERS SALES ORDERS BUDGET DETAILS
¢} =1
BOo D *Ledger  Transaction Status Date Period Subledger BLI BLI Description ov

15) TEKAN BUTANG SAVE [E]. REF NBR AKAN DIPAPARKAN

Requisitions

81303623-00007 - SYARAHAN INAUGURAL PROF XXX - PENYEDIAAN MAKANAN

= Brapch: 501-13036- 2 Priority: Normal d Currency: MYR 1.00 ~ | VIEW BASE
o = Creator: AQ2674 - NORAINI BINTI ABL 2 Est Ext. Cost: 180.00
Status On Hold Customer: rd
» Date: 2412/2023 ~ Location MAIN - Primary Location
Approved
Quoted
Description: SYARAHAN INAUGURAL PROF XXX - PENYEDIAAN MAKANAN

TERKINI, REF NBR AKAN DIPAPARKAN MENGIKUT PEMILIHAN BRANCH IAITU, JIKA MEMILIH BRANCH
S03-13201, MAKA REF NBR AKAN DIPAPARKAN SEPERTI BERIKUT: S24313201RXXXX (S-SERDANG, 24-
2024,3-S03,13201-PTJ)

16) PEMOHON PERLU UPLOAD DOKUMEN BERKAITAN PADA GAMBAR b bi MENU DETAILS

DETAILS SHIPPING BIDDING

& 4+ 2 X  REQUEST

HE ©® 0O [ inventory D Lin
So

> | CONSUMABLE Di
D [J CONSUMABLE Di

@ D [ CONSUMABLE Di
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17) TEKAN BROWSE DOKUMEN, PILIH DOKUMEN DAN TEKAN UPLOAD. SELEPAS SELESAI
MEMUATNAIK, TEKAN BUTANG X

Requisitions

§1303623-00007 - SYARAHAN INAUGURAL PROF XXX - PENYEDIAAN MAKANAN

R R -

. Files X

= Branch: 501-13036- © Priority Nor

Ref Nbr.: 513036230 © = Creator: A0z Select the file. IO Upload )

Status: On Hold Customer. CBt

¢ 4 ADDLINK REMOVELINK  |—|  UPLOAD USING MOBILE APP No file chosen
= Date: 2412/2023 ~ Location: MA
B File name Comment Last Date EditUrl
Approved

Mintad

Files @

Browse Upload

[95]
o
17}
(%]
¥
[
o

{
@) 4 ADD LINK REMOVE LINK [ UPLOAD USING MOBILE APP

B File name Comment Last Date EditUrl
> PEROLEHAN.jpg 241272023 Edit

DETAILS SHIPPING BIDDING VENDOR INFO APPROVALS OTHER
O + & X REQUEST DETAILS ADD ITEMS ADD REQUESTED ITEMS

B © O O inventoryID Line Line Type Warehouse
Source

D [ SERVICES Draft Service S01-13036A

(GAMBAR U BERTUKAR KUNING BERMAKSUD DOKUMEN TELAH DIMUAT NAIK)

18) STATUS SEKARANG IALAH ON HOLD. TEKAN BUTANG REMOVE HOLD UNTUK MENGHANTAR

KEPADA PENYEMAK
Requisitions
$1303623-00007 - SYARAHAN INAUGURAL PROF XXX - PENYEDIAAN MAKANAN
« o S R v I TOE SR SR ¢ REMOVE HOLD PRES
= Branch: S501-13036- © Priority: MNormal v Currency: MYR 1.00 *  VIEW B2
Ref. Nbr.: $1303623-0 © = Creator: A02674 - NORAINI BINTI ABL 2 Est. Ext. Cost 180.00
Status Customer- A 7
= Date 24/12/2023 ~ Location WAIN - Primary Location
Approved
Quoted
Description SYARAHAN INAUGURAL PROF XXX - PENYEDIAAN MAKANAN

nETAN O IR e T T LT N TV VIR IRAD IR AP IAL O ATHIER PLIRALTACTE ARREDo OAl O APRERC TrRRC

19) STATUS AKAN BERTUKAR KEPADA PENDING APPROVAL. KLIK BUTTON SAVE UNTUK
MENGHANTAR KEPADA PENYEMAK, PENGESAH DAN PELULUS
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Requisitions

51303623-00008 - SYARAHAN INAUGURAN PROF XXX-PENYEDIAAN MAKANAN
« a9 + [ - K X< > >l VIEWBIDDING  SEND REQUESTSFOR PROPOSAL@

Branch: 501-13036 - 5C Priority Normal Currency: MYR 1.00 ~ | VIEW BASE
Ref Nbr.: Creator: A02674 - NORAINI BINTI ABDUI Est Ext. Cost 630.00
Status: Pending Bidd... Customer: z
Date: 241212023 Location:
Approved
Description: SYARAHAN INAUGURAN PROF XXX-PENYEDIAAN MAKANAN

DETAILS SHIPPING BIDDING VENDOR INFO APPROVALS OTHER PURCHASE ORDERS SALES ORDERS TENDER WIZARD INFORMA

VENDOR CONTACT INFO

[ Owarride Terms- 14 - RAYARAN

20) PEMOHON BOLEH TEKAN TIGA TITIK ... DAN PILIH PRINT REQUISITION UNTUK MELIHAT
PERMOHONAN YANG TELAH DIBUAT

Reports

Print Requisition

Processing

Remove Hold @

UNIVERSITI PUTRA MALAYSIA SERDANG
PEJABAT BURSAR, BANGUNAN CANSELORI PUTRA,

ﬁ [ =3 7] ARAS 2, UNIVERSITI PUTRA MALAYSIA

43400 SERDANG, SELANGOR.
Tel: 019-2039039  Fax: 03-2093033
Email: UPMS{@gmail.com

Permohonan Pembelian PR NO: S1303623-00008
No Rujukan Lain
Tarikh Serahan 24/12/2023
Tarikh 24/12/2023
Faks
Tel

Sila bekalkan perkara-perkara seperti berikut:

Bil Perkara Kuantiti Harga Seunit Amaun
MYR MYR
SYARAHAN INAUGURAN PROF XXX-PENYEDIAAN
MAKANAN
1 MAKAN PAGI 30.00 6.00 180.00
2 MAKAN TENGAHHARI 30.00 15.00 450.00
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Alii) LOGIN SISTEM KEWANGAN PUTRA FINANCE SEBAGAI PENYEMAK ATAU PENGESAH ATAU

PELULUS

1) PILIH BRANCH (PTJ) YANG INGIN DIPROSES. PERLU PASTIKAN PEMILIHAN BRANCH (PTJ) YANG
TEPAT BAGI MEMASTIKAN BAJET DITOLAK DARI BRANCH (PTJ) YANG BETUL DAN MENGELAKKAN
ERROR NOTIFICATION (S = SERDANG, B=BINTULU)

KOD BRANCH | MAKSUD PERUNTUKAN KOD BRANCH MAKSUD PERUNTUKAN

S01 MENGURUS S05 AMANAH (61XXX, 62XXX)

502 KOLEJ KEDIAMAN S06 AMANAH (68XXX)

S03 PENYELIDIKAN (5XXXX,9XXXXX,63XXX,67XXX) S08 AMANAH (64XXX, 65XXX, 66XXX)
S04 PEMBANGUNAN (7XXXX) S10 AMANAH PELAJAR

UNIVERSITI PUTRAMAL ..

S01-13036

NOTES

MYR £ 1.0
st 0.00
DRDERS SALES
INES PURCHAS

$01-10078

$01-10080

S01-10131

$01-10132

301-10133

S01-10134

S01-10135

$01-10136

501-10137

- 501-10138 t

Q

ETAILS

ACTIVITIES

2411212023 o NORAINI BINTI ABD!
10:39 AM @ & UPM MOCK RUN

FILES

Est. Ext. Account

Cost

KAEDAH PERTAMA - PILIH MENU PURCHASING > REQUISITION DAN PILIH SENARAI YANG PERLU

DISEMAK DENGAN MEMBUAT TAPISAN (FILTER) DI BRANCH NAME/REF. NBR/LAST MODIFIED BY

Requisitions

O+ 7 H
ALLRECORDS REQUISITIONS
Status:Al < Priorty: Al ~

& Branch Name

805-10301-FAKULTI PERUBAT. .
801-10301-FAKULTI PERUBAT...
803-10214-INSTITUT PERTANI....

$03-10203-PUSAT ASASI SAIN

S01-10301-FAKULTI PERUBAT. .

803-14201-FAK BIOTEKNOLO.

803-10301-FAKULTI PERUBAT. .

$03-14201-FAK BIOTEKNOLO...

802-11013-KOLEJ TAN SRIAIS
$02-11013-KOLEJ TAN SRIAIS
505-10601-SEKOLAH PERNIA
805-10601-SEKOLAH PERNIA.
$03-10203-PUSAT ASASI SAIN.

$04-T0000-PROJEK PEMBANG...

804-70000-PROJEK PEMBANG

804-70000-PROJEK PEMBANG...
504-T0000-PROJEK PEMBANG. ..
504-T0000-PROJEK PEMBANG. ..

$03-10801-FAKULTI KEJURUT.

803-10301-FAKULTI PERUBAT...

Date: All

e o e e e P P P e P e e PR D e e
D DD DDDDDDDDDDODODODODDD D

*  Creator All ~

$1030124-00231
£1030124-00230
£1021424-00059
$1020324-00023
$1030124-00229
$1420124-00089
81030124-00228
£1030124-00227
$1420124-00088
$1101324-00009
$1101324-00008
£1080124-00044
£1060124-00043
£1020324-00022
£7000024-00135
87000024-00135
£7000024-00134
£7000024-00133
£7000024-00132

$1080124-00155

o

Pending Approval
On Hold

Pending Approval
On Hold

Pending Approval
Pending Approval
Pending Approval
Pending Approval
On Hold

On Hold

Open

On Hold

On Hold

On Hold

On Hold

On Hold

On Hold

On Hold

On Hold

On Hold

Priority

Normal
Normal
Normal
Normal
Normal
Normal
High

High

Normal
Normal
Normal
High

High

Normal
Normal
Normal
Normal
Normal
Normal

Normal

Date Creator

2500212024
250021204
2500212024
241021204
2410212024
241021204
241021204
241021204
241022024
241022024
241021204
2410212024
241022024
241022024
241022024
241021204
241021204
2410212024
241022024

2310212024

Ko5411
Kos411
A03983
A05T22
NAS109
A05675
A05070
A05070
A05675
NA5185
NA5185
NAS424
NAS424
A05T22
A05394
A05394
A05304
A05304
A05394

AD4145

Description

PEMBELIAN BARANG BAGI KERJA-.
PEMBELIAN BARANG BAGI KERJA-.

Ozone Sensor Replacement Probe, E.

BEKALAN AM PELBAGAIHARDWA.
Pembelian bahan untuk penyelidikan
PEMBELIAN ALAT MAKMAL UNTUK
PEMBELIAN ALAT DI MAKMAL UNT...
Pembelian bahan penyelidikan
PERKHIDMATAN PENYEWAAN MES...
PERKHIDMATAN SANITAC BIN DAN
NAIKTARAF BILIK ALUMNI SPE
NAIKTARAF TANDAS BLOK D TING...

GANTI POOD08T3/7000 SH2041202%...
GANTI POO0DBI217000 SH21112023(

GANTI PO0D0853/7000 SH185/202Y...
GANTI PO000852/7000 SH1531202%...
GANTI PO0D0B31/7000 SH1581202%...

15t BASE MBS

Est. Ext. Currency

Cost
6,302.00
2508.00
748575
1,302.00

14,016.20
341000
4.546.00
2273.00
4311.20

436.00
5,022.00

22530.25

43,965.00
4915.00

215,080.00
240,000.00
209,850.00
317,998.00
233,.200.00

1,100.00

MYR

Approved

2610212024
2610212024
2510212024
2410212024
2410212024
2410212024
2410212024
2410212024
2410212024
2410212024
4} 2410212024
2410212024
2410212024
2410212024
2410212024
2410212024
2410212024
2410212024
2410212024

2310272024

Y B

Created @fn Last Modified By

syamimi_yunus@upm.edu.my
syamimi_yunus@upm.edu.my
s_maimunah@upm edu.my
noradira@upm.edu my
cn_farid@upm.edu.my
muhamadafig@upm.edu my
fitriahsohaimi@upm.edu.my
fitriahsohaimi@upm.edu.my
muhamadafig@upm.edu.my
abza@upm.edu.my
ashukri@upm_edu.my
munima@upm.edu.my
munirra@upm.edu.my
noradira@upm.edu.my
norazizah@upm edu.my
norazizah@upm edumy
norazizah@upm.edu.my
norazizah@upm.edu.my
norazizah@upm edu.my

norhashila@upm_edu.my

CARA MEMBUAT FILTER ADALAH KLIK PADA TAB DAN PILIH CONTAINS DAN MASUKKAN MAKLUMAT
YANG DIKEHENDAKI
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Sort Ascending

Sort Descending

Remove Quick Filter
Clear Filter

Equals
Does Not Equal

—_—

larts

Is Empty
Is Not Empty

3) KAEDAH KEDUA - PILIH MODUL DASHBOARD > PADA MENU TASK , TEKAN APPROVALS

S —

UNIVER:
50110206

37 Favorites Dashboards
& Data views Inquiries Tasks Dashboard Operasi
Project Tasks RINGKASAN EKSEKUTIF
Assetadiin Project By Year/Employee BAJET
Waorkgroup Workflow info PELABURAN
General Ledger
SPSStockltem PEMIUTANG
hboaD PENGHUTANG
HARTA TETAP
S cashBook PENDAHULUAN DAN TUNTUTAI

16 | 29



a. PILIH NOMBOR TRANSAKSI YANG AKAN DISAH/DILULUSKAN PADA TAB ALL RECORDS.
TAPISAN (FILTER) REFERENCE NBR/CREATED BY

Approvals Toors
& © 2 APPROVE APPROVEALL REJECT REJECTALL O~ |- Y

ALL RECORDS

B Qe D O type Reference Nbr. g Account Name Requested Time Currency Total Amount Workgroup Created By

> © DO [ Purchase Order 57000024-P00135 05/04/2024  ACTIVE UNIVERSALMEDICALC...  05/04/2024 11:19AM MYR 17,710.00 S-70000-PUORD Dilulusk...  NURULAIN BINTI SAHAR
@ D [ Purchase Order S7000024-P00122 05/04/2024  BIOMARKETING SERVICES (M) 05/04/2024 11:24 A MYR 151,200.00  S-70000-PUORD Dilulusk...  NURULAIN BINTI SAHAR
@ D [ purchase Order 51304624-P00064 05/04/2024  NIATGA SDN. BHD. 05/04/2024 12:01 PM MYR 2,860.00 S-13046-PUORD Dilulusk...  UMI KALSUM BINTI ABDL
@ D O Purchase Order 51304624-P000BS 05/04/2024  NIATGA SDN. BHD. 05/04/2024 12:02 PM MYR 3,160.00 5-13046-PUORD Dilulusk...  UMI KALSUM BINTI ABDL
% O [ Purchase Order 51304624-P00062 05/04/2024  NIATGA SDN. BHD. 05/04/2024 12:02 PM MYR 13,090.00 S-13046-PUORD Dilulusk...  UMI KALSUM BINTI ABDL
@® D O Purchase Order 51304624-P0006S 05/04/2024  NIATGA SDN. BHD. 05/04/2024 12:03 PM MYR 72000 S-13046-PUORD Dilulusk...  UMI KALSUM BINTI ABDL
@ D O oLBatch 24100000S00147 05/04/2024 05/04/2024 12:27 PM 6,000.00 S-00000-GL Diluluskan 2 NORDIANA BINTI AZAHAI
@ D O ocLBath G24100000500148 05/04/2024 05/04/2024 12:27 PM 6,000.00 $-00000-GL Diluluskan 2 NORDIANA BINTI AZAHAI

4) SKRIN PURCHASE REQUISITION BERSTATUS PENDING APPROVAL AKAN DIPAPARKAN SEPERTI
BERIKUT

Requisitions

51030124-00231 - PEMBELIAN BARANG BAGI KERJA-KERJA DIAGNOSTIK (HEMATOLOGI, URINALYSIS & CYTOLOGY)

“ Cel + o K < > >l APPROVE REJECT
DOCUMENT USER-DEFINED S
Branch $05-10301 - S( Priarity Normal Currency: MYR 1.00 - | VIEW BASE
Ref Nbr Creator: K05411 - FATIN SYAMIMI BINTI Est Ext. Cost 6,302.00

Status Customer. Vi
Date: 25/02/2024 Location:

Approved

Description: PEMBELIAN BARANG BAGI KERJA-KERJA DIAGNOSTIK (HEMATOLOG
DETAILS SHIPPING BIDDING VENDOR INFO APPRQ OTHER PURCHASE ORDERS SALES ORDERS

& Vi REQUEST DETAILS = =

B 8] Inventory ID Line Line Type Description Warehouse “uomM Order Qty. Est. Unit Manual Est. Ext. Pr
Source Cost  Cost Cost
>m D CONSUMABLE Draft Non-Stock Superior cover slip 18x18mm carton of 1000 S05-10301A EACH 4.00 138.0000 55200 6

B D CONSUMABLE Draft Non-Stock Superior cover slip 22x22mm carton of 2000 S05-10301A EACH 3.00 370.0000 1,11000 6
B D CONSUMABLE Draft Non-Stock Superior cover slip 24x60mm carton of 1000 S05-10301A EACH 2.00 462.0000 936.00 6
B 0 CONSUMABLE Draft Non-Stock 1ml, length 160mm, total capacity 6.2ml, gr...  S05-10301A EACH 4.00 73.0000 20200 6
& D CONSUMABLE Draft Non-Stock Hematocrit Capaliries Plain 1000 pcsfpack S05-10301A EACH 4.00 278.0000 1,11200 6
B 0 CONSUMABLE Draft Non-Stock HmbG plain glass slide 72s/box size 1"x3" S505-10301A EACH 100.00 23.0000 230000 6

5) UNTUK MENGETAHUI SAMADA TINDAKAN ADALAH UNTUK PENYEMAK, PENGESAH ATAU
PELULUS, TEKAN TAB APPROVALS. AKAN DIPAPARKAN SAMADA PENDING PADA PENYEMAK,
PENGESAH ATAU PELULUS. HANYA PIHAK YANG BERKENAAN SAHAJA PERLU MENEKAN BUTANG
APPROVED

OTHER PURCHASE ORDERS SALES ORDERS BUDGET DETAILS

SHIPPING BIDDING VENDOR INF( APPROVALS

] =
50 D Assignee ID Assigned To Workgroup Approved by (ID) Approved By Approval Status Reason
Date
@ D 5-12038-PUREQ Disemak Pending
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6) SELEPAS MEMBUAT SEMAKAN, TEKAN BUTANG APPROVE

Requisitions

51030124-00231 - PEMBELIAN BARANG BAGI KERJA-KERJA DIAGNOSTIK (HEMATOLOGI, URINALYSIS & CYTOLOGY)

“ Cel + o K < > APPROVE REJECT

DOCUMENT USER-DEFIN!
Branch: S05-10301 - S( Priority Normal Currency: MYR 1.00 - VIEW BASE
Ref Nbr Creator: K05411 - FATIN SYAMIMI BINTI Est Ext. Cost 6,302.00
Status: Pending Appr- Customer. &7
Date: 25/02/2024 Location
Approved
Description: PEMBELIAN BARANG BAGI KERJA-KERJA DIAGNOSTIK (HEMATOLOG
DETAILS SHIPPIN BIDDING APPROVALS OTHER PURCHASE ORDERS SALES ORI
e} Vi REQUEST DETAILS [~ =
Be D Inventory ID Line Line Type Description Warehouse “UoM Order Qty. Est. Unit Manual Est. Ext. Pr
Source Cost  Cost Cost
>m D CONSUMABLE Draft Non-Stock Superior cover slip 18x18mm carton of 1000 S05-10301A EACH 4.00 138.0000 55200 6
B D CONSUMABLE Draft MNon-Stock Superior cover slip 22x22mm carton of 2000 S05-10301A EACH 3.00 370.0000 1,11000 6
B D CONSUMABLE Draft Non-Stock Superior cover slip 24x60mm carton of 1000 S05-10301A EACH 2.00 468.0000 93600 6
B 0 CONSUMABLE Draft Non-Stock 1ml, length 160mm, total capacity 6.2ml, gr...  S05-10301A EACH 4.00 73.0000 20200 6
& D CONSUMABLE Draft Non-Stock Hematocrit Capaliries Plain 1000 pcsfpack S05-10301A EACH 4.00 278.0000 1,11200 6
B 0 CONSUMABLE Draft Non-Stock HmbG plain glass slide 72s/box size 1"x3" S505-10301A EACH 100.00 23.0000 230000 6
7) SKRIN AKAN BERTUKAR STATUS KEPADA PENDING BIDDING SELEPAS PENYEMAK, PENGESAH
DAN PELULUS MELAKSANAKAN TINDAKAN APPROVAL
Requisitions [INOTES ~ ACTIVITIES ~ FILES ~ TOOLS ~
$1303623-00010 - SYARAHAN INNAUGURAL PROF XXX-PENYEDIAAN MAKANAN
Ll 2l + m 0~ K < > >l VIEW BIDDING SEND REQUESTS FOR PROPOSAL
Branch S01-13036 - S Priority Normal Currency. MYR 1.00 ~ | VIEWBASE 8
Ref. Nbr. 5 Creator. A02674 - NORAINI BINTI ABDUI Est. Ext Cost 630.00
Status: ustomer: 7
Date THS4623 Location:
Approved
Description SYARAHAN INNAUGURAL PROF XXX-PENYEDIAAN MAKANAN
DETAILS  SHIPPING  BIDDING  VEN INFO  APPROVALS ~ OTHER  PURCHASE ORDERS WIZARD INFORMATION ~ BUDGET DETAILS
Vendor.
Location:
Vendor Ref.
Bidding Vendors
[¢] + X VENDOR INFO 'VENDOR RESPONSE CHOOSE VENDOR I=l
Vendor Name *Location Location Name Currenc Shipping Terms ~ FOB Point Lead ShipVia Expiration  Promised Request
Time Date Date sent
(Days)
DAPO BONDA CAFE & CATERING MAIN Primary Location MYR a
AZIEEY CAFE & CATERING MAIN Primary Location MYR a
HASNA FOODS & CATERING MAIN Primary Location MYR 0
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A2i) LOGIN SEBAGAI PEMOHON

1) SELEPAS KELULUSAN DIPEROLEHI, PEMOHON PERLU LOG MASUK DAN PILIH BRANCH (PTJ) YANG
BETUL IAITU SAMA DENGAN BRANCH ASAL SEMASA PERMOHONAN BAHARU

2) PILIH MODUL PURCHASING > PURCHASE REQUISITION DAN PILIH PURCHASE REQUISITION YANG
BERKENAAN DAN BERSTATUS PENDING BIDDING
Requisitions
o o + 72 |

ALL RECORDS REQUISITIONS

Status: All ~ Priority: All ~ Date: All ~ Creator: All ~

B @ D Ref Nor Status Priority Date Creator Customer Customer Name L

> © D 513036223-00008 Pending Bidding Normal 24/12/2023 A02674

3) PILIH TAB BIDDING DAN KLIK NAMA VENDOR SERTA TEKAN SEND REQUEST UNTUK MENGHANTAR
EMEL KEPADA VENDOR. ULANG PROSES INI UNTUK SEMUA VENDOR

Requisitions 3 NOTES ACTIVITIES FILES TOOLS ~
$1303623-00010 - SYARAHAN INNAUGURAL PROF XXX-PENYEDIAAN MAKANAN
« D4+ @M B K < > > VEWBIDDING SENDREQUESTS FOR PROPOSAL -+
S01-13036 - SC Priority Normal Currency MYR 1.00 ~  VIEWBASE =
$1302623-0 O Creator A02674 - NORAINI BINTI ABDUI Est. Ext. Cost 630.00
Pending Bidd Customer
Date 2411212023 Location
Approved
Description SYARAHAN INNAUGURAL PROF XXX-PENYEDIAAN MAKANAN
DETAILS SHF’, RINFO ~ APPROVALS ~ OTHER  PURCHASE ORDERS  SALES ORDERS  TENDER WIZARD INFORMATION  BUDGET DETALS
Vendor
Location:
Vendor Ref
Bideing Vendors
®» + X VENDORINFO VENDORRESPONSE  CHOOSE VENDO
Vendor Name *Location Location Name Currenc Shipping Terms  FOB Point Lead ShipVia Expiration Promised Request
Time Date Date Sent
(Days)
DAPO BONDA CAFE & CATERING MAIN Primary Location MYR
AZIEEY CAFE & CATERING MAIN Primary Location MYR
HASNA FOODS & CATERING MAIN Primary Location MYR

4) VENDOR AKAN MENERIMA EMEL DARIPADA putrafinance@upm.edu.my BESERTA DENGAN
FORMAT SEBUTHARGA YANG PERLU DILENGKAPKAN SEPERTI CONTOH DI BAWAH. VENDOR
PERLU MENGEMUKAKAN KEMBALI FORMAT SEBUTHARGA YANG TELAH DILENGKAPKAN KE
ALAMAT EMEL PENYERAH SEBUTHARGA YANG DINYATAKAN DI RUANGAN BAWAH FORMAT
TERSEBUT
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PEJABAT BURSAR

UNIVERSITI FUTRA MALAYSIA

BORANG SEBUTHARGA SECARA PEMBELIAN TERUS

BIL BUTIRAN KUANTITI

HARGA SEUNIT
MYR

JUMLAH

KESELURUHAN

MYR

MEMBEKAL DAN MENGHANTAR GENUINE HF TONER
PEJIABAT NAIB CANSELOR, UPM.

1 HF LASERJET 131A BLACK TONER CARTRIDGE -
CF210A

2 HF LASERJET 131A CYAN TONER CARTRIDGE - CF211A

3 HF LASERJET 131A YELLOW TONER CARTRIDGE -
CF212A

4 HF LASERJET 131A MAGENTA TONER CARTRIDGE -
CF2l1A

200

200

200

200

JUMLAH KESELURUHAN

Rimggit Malavsia ¢

Tempaoh Sah Laku Sebut Harga ¢
Tempoh Penghantaran &

MAKLUMAT SYARIKAT

Nama
Mo Pendaftaran MyVendaor

Mo, Pendaftaran
(SSMUIPPM)

Alamat

Mo, Telefon' Emel

Mo, Pendaftaran Cokal Jualan dan
Perkhidmatan |jika ada)

MAKLUMAT PENYERAHAN SEBUT HARGA

Sila emel kepada pegawal di PTJ seperti butiran di bawah dengan kadar segera.

Nama - DUL MUTHALLIB BIN KAMARUDI
Emel < allibiupm cdumy

M. Telefon

(FORMAT TERKINI AKAN BERUBAH DARI SEMASA KE SEMASA MENGIKUT KEPERLUAN)
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5) SETELAH MENERIMA EMEL MAKLUMBALAS DARIPADA VENDOR-VENDOR:

a. PILIH BRANCH (PTJ) YANG BETUL. PILIH MODUL PURCHASING > PURCHASE REQUISITION
DAN PILIH PURCHASE REQUISITION BERSTATUS PENDING BIDDING

Requisitions
o 0 4+ 7 -
ALL RECORDS

Status: All = Priority: All = Datet All ~ Creator- All =

B @ D Ref Nor Status Priority Date Creator Customer Customer Name

> © D $1303623-00008 Pending Bidding Normal 2412/2023 A02674

b. PAPARAN BERIKUT DIKELUARKAN. TEKAN TAB BIDDING. PILIH VENDOR DAN TEKAN VENDOR

Requisitions
$1303623-00010 - SYARAHAN INNAUGURAL PROF XXX-PENYEDIAAN MAKANAN
“ ) + ] D K < > >l VIEW BIDDING SEND REQUESTS FOR PROPOSAL
Branch 501-13036 - SC Priority: Normal Currency: MYR 1.00 ~  VIEWBASE
Ref. Nbr. 513036230 0 Creator. A02674 - NORAINI BINTI ABDUI Est. Ext. Cost 630.00
Status Pending Bidd... Customer 7
Date 24/12/2023 Location
Approved
Description SYARAHAN INNAUGURAL PROF XXX-PENYEDIAAN MAKANAN
DETAILS SHIPPING VENDOR INFO APPROVALS OTHER PURCHASE ORDERS SALES ORDERS TENDER WIZARD INFORMATION BUDG
Vendor v
Location

Vendor Ref
Bidding Vendors

@] + X VENDOR INFO VENDOR RESPONSE CHOOSE VENDOR SEND REQUEST I=|

B ~vendor Vendor Name *Location Location Name Currenc Shipping Terms FOB Point
(r
BDBO00004 DAPO BONDA CAFE & CATERING MAIN Primary Location MYR
BAC000008 AZIEEY CAFE & CATERING MAIN Primary Location MYR
> BHFO00001 HASNAFOODS & CATERING MAIN Primary Location MYR
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C.

SKRIN BIDDING RESPONSES AKAN DIPAPARKAN:
i

MEDAN KETERANGAN
MIN QTY KUANTITI MINIMUM YANG DIPESAN
BID QTY KUANTITI YANG DITAWARKAN OLEH VENDOR
BID UNIT COST HARGA YANG DITAWARKAN OLEH VENDOR

Bidding Responses

“

* Requisition:
= Vendor
Location

= Entry Date:

N S B T G SR

[E1202623-00008 o

Currency MYR 1.00 ~ | VIEW BASE
BDB000004 - DAPO BONDA © Total Bid Qty. 0.00
MAIN - Primary Location el Total Extended Cost. 0.00

24/12/2023 ~

BIDDING DETAILS IWENDOR INFO

e

® gl
=) Inventory ID Description Alternate ID UoM @Mm‘ Qty. Bid @d Number
> SERVICES MAKAN PAGI EACH 30.00 0.00 0.00
SERVICES MAKAN TENGAHHARI EACH 30.00 0.00 0.00
ii. PADA TAB VENDOR INFO, MASUKKAN MAKLUMAT BERIKUT:
MEDAN KETERANGAN

EXPIRATION DATE

TARIKH LUPUT SEBUTHARGA

PROMISED DATE

TEMPOH PENGHANTARAN/ TARIKH AKHIR PENGHANTARAN

Bidding Responses

«

* Requisition:

O+ K < > >

MASUKKAN MAKLUMAT SEPERTI DI JADUAL DI TAB BIDDING DETAILS:

0.0000

0.0000

$1303623-00010 0 Currency: MYR 1.00
= Vendor BDBO00004 - DAPO BONDA © Total Bid Qty. 0.00
Location: IMAIN - Primary Location pe Total Extended Cost: 0.00
= Entry Date: 24/12/2023 ~
BIDDING DETAILS
VENDOR CONTACT VENDOR BIDDING
[J Override Expiration Date:
Account Name: DAPO BONDA CAFE & CATERI Promised Date:
Aftention: FOB Point:
Phone 1: 013-8424419 Ship Via: be
Email dapobondabtu15@gmail.com &)
VENDOR ADDRESS
[ Override
Address Line 1: DAPO BONDA CAFE & CATERI
Address Line 2: LOT 3430 BINTULU TOWN DIS'
City: BINTULU

Bid

Extended

Cost
0.00

0.00

VIEW BASE
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iii. TEKAN BUTANG SAVE DAI\T—‘ UNTUK KEMBALI KE SKRIN UTAMA

Bidding Responses

@j @ + W K< >

* Requisition: $1303623-00008 pel Currency MYR 1.00

= Vendor: BDB000004 - DAPO BONDA © Total Bid Qty. 60.00
Location MAIN - Primary Location el Total Extended Cost: 510.00

= Entry Date: 24/12/2023 ~
BIDDING DETAILS VENDOR INFO
] =1

B inventory ID Description Alternate ID uom Order Qty. Min. Qty.

# SERVICES VAKAN PAG EACH 30.00 30.00
SERVICES MAKAN TENGAHHARI EACH 30.00 30.00

- VIEW BASE
Bid Qty. Bid Unit Cost Bid Number Bid
Extended
Cost
30.00 6.0000 180.00
30.00 11.0000 330.00

6) ULANGI LANGKAH YANG SAMA UNTUK VENDOR YANG LAIN DENGAN MENGIKUTI LANGKAH
MULAI LANGKAH 5b
7) HANYA MASUKKAN BILANGAN DAN HARGA TERPERINCI BAGI VENDOR YANG DIPILIH SAHAJA
MANAKALA BAGI VENDOR YANG TIDAK DIPILIH, HANYA MASUKKAN KUANTITI 1 SERTA HARGA
KESELURUHAN PADA LINE ITEM 1 SEPERTI CONTOH DIBAWAH
MEMBEKAL DAN MENGHANTAR BARANG = e
KEPERLUAN PANTRI PEJABAT NAIB CANSELOR, UPM.
s frones D e CONTOH VENDOR TIDAK
4 TEH UNCANG (GREEN TEA) 20PCS 300 25.00 75.00
5 JUG KACA 7.00 80.60 560.00 DI P I LI H
—
JUMLAH KESELURUHAN /
LOMLAR KESELURUN \ 4639.00
BIDDING DETAILS VENDOR INFO
O [
3 Inventory ID Description Alternate ID uom Order Qty. Min. Qty. Bid Qty. Bid Unit Cost Bid Number Bid
Extended
Cost
> CONSUMABLE BAJANPK EACH 1.00 1.00 1.00 AD 4,639.00
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8) SETELAH SEMUA VENDOR RESPONSE DIMASUKKAN, PADA SKRIN UTAMA, TEKAN BUTANG VIEW
BIDDING UNTUK MELIHAT HASIL BIDDING RESPONSE

Requisitions

$1303623-00010 - SYARAHAN INNAUGURAL PROF XXX-PENYEDIAAN MAKANAN

“ 9O+ om0 K < > >‘ VIEW BIDDING ’SEND REQUESTS FOR PROPOSAL

Branch: S501-13036 - SC Priority: Normal Currency MYR 1.00 ~ || VIEW BASE
Ref. Nbr. 513036230 2 Creator: A02674 - NORAINI BINTI ABDUI Est. Ext. Cost: 630.00
Status: Pending Bidd... Customer: &
Date 24/12/2023 Location
Approved
Description: SYARAHAN INNAUGURAL PROF XXX-PENYEDIAAN MAKANAN
DETAILS SHIPPING BIDDING VENDOR INFO APPROVALS OTHER PURCHASE ORDERS SALES ORDERS TENDER WIZARD INFOt
Vendor:
Location
Vendor Ref.

Bidding Vendors
@) + X WVENDOR INFO VENDOR RESPONSE CHOOSE VENDCR SEND REQUEST [

B ~vendor Vendor Name *Location Location Name Currenc  Shipping Terms FOB Poi
BOBO00004 DAPO BONDA CAFE & CATERING MAIN Primary Location MYR
BACQ00008 AZIEEY CAFE & CATERING MAIN Primary Location MYR

> BHF000001 HASNA FOODS & CATERING MAIN Primary Location MYR

9) KLIK PADA TAB BIDDING VENDORS DAN LIHAT PADA TOTAL EXTENDED COST BAGI MENGETAHUI
KOS KESELURUHAN YANG DITAWARKAN OLEH SETIAP VENDOR

Ref. Nbr.: 51303623-00010 Creator: A02674 - NORAINI BINTI ABDUI )
Status: Pending Bidd... Vendor:
Splittable Location:
Date: 24/12/2023 Vendor Ref.:
Priority Mormal
Description: SYARAHAN INNAUGURAL PROF XXX-PENYEDIAAN MAKANAN
Currency: MYR 1.00 * | VIEW BASE

Est : 630.00

BIDDING VENDORS BIDDING RESULTS

¢ F+ X VENDORINFO  CHOOSEVENDOR |~

B Point Lead Ship Via Entry Date Expiration Promised Total Bid Currenc
Time Date Date Qty.
(Days)
24/12/2023 60.00 MYR
241212023 60.00 MYR
241212023 60.00 MYR
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10) TEKAN PADA NO VENDOR YANG BERJAYA (VENDOR YANG DIPILIH AKAN DIHIGHLIGHTKAN). TEKAN

BUTANG CHOOSE VENDOR

Ref. Nbr.: $1303623-00010 Creator: AD2674 - NORAINI BINTI ABDUI
Status: Pending Bidd. .. Vendor:
Splittable Location:
Date: 24/12/2023 Vendor Ref.:
Priority: Normal
Description: SYARAHAN INNAUGURAL PROF XXX-PENYEDIAAN MAKANAN
Currency: MYR 1.00 ~ | VIEW BASE
Est. Ext. Cost: 630.00

BIDDING VENDORS BIDDING RESULTS

(@) + X VENDORINFO CHOOSE VENDOR .b |
e

B *Vendor Vendor Name *Location

> BDB000004 DAPO BONDA CAFE & CATERING MAIN
BACO00008 AZIEEY CAFE & CATERING MAIN
BHFO00001 HASNA FOODS & CATERING MAIN

Location Name

Primary Location
Primary Location

Primary Location

n

11) NAMA VENDOR YANG BERJAYA AKAN DIPAPARKAN DI RUANG ATAS. MASUKKAN VENDOR REF (NO

RUJUKAN SEBUTHARGA) JIKA ADA.TEKAN BUTANG SAVES

Complete Bidding

Complete Bidding

[ NOTES

@ ) I< < > > COMPLETE BIDDING UPDATE RESULT ~ CLEAR RESULT

Ref. Nbr.: 51303623-00010 Creator: AD2674 - NORAINI BINTI ABDUI

Status: Pending Bidd... Vendor: BDB000004 - DAFO BONDA Gyt
Splittable Location:

Date: 24112/2023 Wendor Ref.:

Priority: Normal

Description: SYARAHAN INNAUGURAL PROF XXX-PENYEDIAAN MAKANAN

Currency: MYR 1.00 - || VIEW BASE

Est. Ext. Cost: 510.00

BIDDING VENDORS BIDDING RESULTS

®» + X VENDORINFO  CHOOSEVENDOR ||

E *Vendor Vendor Name ~Location

> BDB000004 DAPC BONDA CAFE & CATERING MAIN
BACO00008 AZIEEY CAFE & CATERING MAIN
BHFO00001 HASNA FOODS & CATERING MAIN

Location Name

Primary Location
Primary Location

Primary Location

0 X

TOOLS -

Shipping Tet
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12) TEKAN BUTANG COMPLETE BIDDING

Complete Bidding

[ Complete Bidding

w9 B9

I Ref. Nbr.:

X Status:

Date
Prionty:
Description

Currency.

Est. Ext. Cost

BIDDING VENDORS

1< <

51303623-00008

Pending Bidd. ..
Splittable

24/12/2023

Normal

COMPLETE BIDDING UPDATE RESULT ~ CLEAR RESULT

Creator: AD2674 - NORAINI BINTIABDUI
Vendor: BDBO00004 - DAPO BONDA CA
Location: MAIN - Primary Location

Vendor Ref

SYARAHAN INAUGURAN PROF XXX-PENYEDIAAN MAKANAN

MYR 1.00
510.00

g§ o0 + X

B *vendor

i > BDB0O00004

VENDOR INFO CHOOSE VENDOR [
Vendor Name * Location Location Name
DAFPO BONDA CAFE & CATERING IMAIN Primary Location

BIDDING RESULTS

VIEW BASE

O NOTES

FILES TOCLS ~

Shipping Tet

13) STATUS SKRIN COMPLETE BIDDING AKAN BERTUKAR DARIPADA PENDING BIDDING KEPADA OPEN

Complete Bidding

)

Ref. Nbr.:

Status:

Date:
Priarity:
Description

Currency:

Est. Ext. Cost:

BIDDING VENDORS

]

H *vendor

> BDBO000004
BAC000008
BHFO00001

[ NOTES

I< < >
| 51:303623-00010 Creator: AD2674 - NORAINI BINTI ABDUI
Wendor. BDB000004 - DAPOC BONDA CA
Splittable Location: MAIN - Pnmary Location
24/12/2023 Vendor Ref.:
Normal
SYARAHAN INNAUGURAL PROF X2(X-PENYEDIAAN MAKANAN
MYR 1.00 VIEW BASE
510.00
BIDDING RESULTS
VENDOR INFO [+=]

Vendor Name *Location Location Name
DAPO BOMDA CAFE & CATERING MAIN Primary Location
AZIEEY CAFE & CATERING MAIN Primary Location
HASNA FOODS & CATERING MAIN Primary Location

FILES TOOLS -

Shipping Tet
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14) SKRIN PURCHASE REQUISITION TURUT BERTUKAR KEPADA STATUS OPEN

Requisitions
S$1303623-00010 - SYARAHAN INNAUGURAL PROF XXX-PENYEDIAAN MAKANAN

“ O+ o 0D Ko< > ol

Branch S501-13036 - SC Priority Normal Currency MYR 1.00 ~ | VIEW BASE
Ref. Nbr $1303623-0 © Creator: AD2674 - NORAINI BINTI ABDUI Est. Ext. Cost 510.00

Status Customer. 7

Date 24(12/2023 Location

Approved
Description: SYARAHAN INNAUGURAL PROF XXX-PENYEDIAAN MAKANAN

a. MENUNJUKKAN PROSES PESANAN BELIAN ‘READY’ UNTUK DISAHKAN/DILULUSKAN DI
PEJABAT BURSAR

b. BAGI TUJUAN PEMBAYARAN, PTJ HENDAKLAH MENCETAK PESANAN BELIAN (SALINAN ASAL
SAHAJA) YANG TELAH DILULUSKAN OLEH PEJABAT BURSAR DAN MENDAPATKAN TANDA
TANGAN VENDOR SERTA PEGAWAI DIBERIKUASA BAGI PEROLEHAN SELAIN ASET/ASET
BERNILAI RENDAH DI MUKA SURAT TERAKHIR PESANAN BELIAN TERSEBUT SETELAH
BEKALAN/PERKHIDMATAN/KERJA DISEMPURNAKAN. RUJUK MANUAL KERJA PURCHASE
RECEIPT (BEKALAN/PERKHIDMATAN/KERJA). CARA MENYEMAK SAMADA PESANAN

BELIAN TELAH DILULUSKAN ADALAH DENGAN MELIHAT KEPADA TAB PURCHASE ORDER
SEPERTI DI BAWAH DAN BERSTATUS OPEN

Requisitions
S$24112233R00004 - MEMBEKAL DAN MENGHANTAR BARANG KEPERLUAN PANTRI PEJABAT NAIB CANSEI
“ O+ @ O K< >
DOCUMENT USER-DEFINED FIELDS
Branch: S501-12233 - S Priority: Normal Currency: MYR 1.00 * | VIEW
Ref. Nbr S24112233F O Creator: NAS5455 - ABDUL MUTHALLIB B Est. Ext. Cost: 4539.00
Status: Released Customer. 7
Date 13/05/2024 Location
Approved
Description: MEMBEKAL DAN MENGHANTAR BARANG KEPERLUAN PANTRI PEJAB
DETAILS SHIPPING BIDDING VENDOR INFO APPROVALS OTHER PURCHASE ORDERS 9ALES ORDERS TEN
@) VIEW ORDER [=
B @ D type Order Nbr. Status *Date *Vendor *Location Vendor Re
> @ DO Nommal S$24112233P00004 Open 16/05/2024 CWO000057 MAIN
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15) PEMOHON PERLU MEMUAT NAIK DOKUMEN TAWARAN VENDOR DAN DOKUMEN LAIN Y ANG

BERKAITAN DENGAN MENEKAN GAMBAR & Dr1AB DETALL SEPERTI LANGKAH DI MUKA SURAT
12

DETAILS SHIPPING BIDDING

& 4+ 2~ X  REQUEST

HE o DO Inventory ID Lin
So

>@ D CONSUMABLE Di
& D CONSUMABLE Di
& D CONSUMABLE Di

16) TEKAN BUTANG BROWSE DAN PILIH DOKUMEN YANG BERKAITAN. TEKAN UPLOAD

IAUGURAL PROF YYY-MAKAN
2 K < > >l

: Files X
ority: MNor
sator: Q3 | Select the file Browse  Upload
istomer:

& 4, ADD LINK REMOVE LINK [e=| UPLOAD USING MOBILE APP
cation:
B File name Comment Last Date EditUrl

PROF YYY-MAKAN
VENDOR INFO B

17) PAPARAN DOKUMEN YANG DIUPLOAD. SELEPAS SELESAI MEMUATNAIK DOKUMEN, TEKAN X

| Files D)

Browse  Upload

C) 3 ADD LINK REMOWVE LINK [~ UPLCAD USING MOBILE APP
B File name Comment Last Date EditUrl
N ? AUDIT. pdf 24/12/2023 Edit
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18) GAMBAR U BERTUKAR KUNING BERMAKSUD DOKUMEN TELAH DIMUAT NAIK. DOKUMEN YANG
DIMUATNAIK TIDAK BOLEH DIPADAM/UBAH

DETAILS SHIPPING BIDDING VENDOR INFO APPROVALS OTHER

O + & 4 REQUEST DETAILS ADD ITEMS ADD REQUESTED ITEM:

B © O O inventoryID Line Line Type Warehouse
Source
> [0 [ | SERVICES Draft Service S01-13036A
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