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ASSET PLACEMENT
Workflow: Preparer (Pegawai Aset)->Pegawai Penerima (Pegawai Penempatan)

1) Semak maklumat Branch aset yang hendak dikemaskini maklumat lokasi dan penama.

Fixed Assets CUSTOMIZATION ™  TOOLS ~

L T o B

Asset Class: Al ™| | Department All ™| | Status: All ~ Y B .. o
B Branch Department B 0O Assetip Description Asset Class Status
> 501-00000 00102 © [ pooooooooz cubasn SPA placement 34100V10100000A  Disposad
S01-00000 00000 @ [ poooocoooz test 1411 35200180100100X Active
501-10032 10022 @ O poooocooos TEST 2 1411 352001501 00100X On Held
501-10032 10022 @ [ poooooooos test 123458 352001501 00100X On Hold
S01-00000 00000 2 O poooocooos test 777 1511 352001601001000 Active
B01-00200 00200 @ [ pooocoooor BANGUNAN BARU 32100B10100200A  Active
BO1-00200 01000 T & [ soooocooos asset sunbangan dr ming 34100VE01 002004 Active
B01-00200 00400 2 O pooooonooin asset sunbangan dr ming 24100VD01 002004 Active
501-00000 10022 @ O pooooooot 34100V10100000A  Active
501-10032 10022 @ [ pooocoooiz SET MEJA MAKAN 12 KERUSI 35100P201100324 Active
S01-00000 10022 B O poooocoois SET MEJA MAKAN 12 KERUSI 35100P50100000A  Disposed
501-10032 10022 [ poooocooiz TOYOTA INNCVA 34100V10100000A  Adtive
501-00000 10022 W 1) poooocooie MEJA BULAT 35100P10100000A  Disposad
S01-00000 00032 B O poooocoozo MEJA BULAT 35100P201100324 Active
2) Log masuk ke Sistem Pengurusan Aset menggunakan username dan katalaluan yang
ditetapkan. Tekan Modul Asset Registration->Asset Placement.
JUNAIDAH MD ISA
-
R
Registration
[ J T —
Q) Asset Placement
Movement
Transfer
Disposal
Loss & Write-Off
3) Tekan butang New Reguest untuk memaparkan borang.
Asset Placement [ Excel Export
Draft  History
Showing 0 to 0 of @ entries SEE""“‘ ‘

Batch ID Title Type Prepared By Assigned By Assigned On Status

4) Borang dipaparkan. Isi maklumat Branch, date (Tarikh Semasa), Type (Asset ID) dan
Notes (No rujukan memo/surat permohon daripada pengguna aset).
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Asset Placement

4 N

Asset Placement Submit

Placement Details Workflow Details

Reference Number Branch * Date * Status
ch Branch Q| | 19/A0g/2024 =] NEW
Type
Aszet ID ~
Motes
Enter Motes

Enter Motes

Serial As: Asset Description Asset Category Asset Class Asset Type Brd
Number

Please click on
{+) button to add
anew record.

Tatal 0 records.

Attachment

©

No files upkoaded

Save Cancel m

5)

A )
Masukkan maklumat Branch.

Branch * |

| 501-10023|

501-1

6)

0032

Pada Type, pastikan Asset ID dan tekan butangu untuk menambah aset.

Type *
Select
_Asset Cwner

E uPmMs I JUMAIDAH MDD ISA -

~

Asset Placement Submit

7)

Taip ID aset yang hendak dikemaskini. Tekan butang Add untuk menambah senarai aset.
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nput deta added to the repeater as new row

canes m

8) Senarai aset akan dipaparkan dalam jadual Placement Detail. Tekan butang “ untuk

mengemaskini maklumat.

Placement Detail

I e _H

35000M10100000A A35500M1 501-10032 10032

Tatal 1 recards.

Maklumat aset yang dipilih akan dipaparkan.

Edit Selected Record Of The Placement Detail

Input details to update the selected record of the Placement Detail
Sarial Mumber Aszet| D

BOOOOODD1E
Asset Description

TOYOTA INNCVA

Asset Detail
Aszet Category aszat Class Asset Type
H 34100V1 01000004 43410001
Branch Department
501-10032 10032

Current Location

Current Building current Floor current Room

0) Kemaskini maklumat yang berkaitan iaitu pada maklumat New Location atau New Asset

Owner. Tekan butang Save.
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Current Location

Current Building Current Floor Current Room
BANGUMAMN CAMSELORI PUTRA

MNew Location

New Building * Mew Floor * Mew Room *

Selact b Select W Select W

[New Asser Owner

New Owmer Name * Mew Camer Position Mew Owner Branch Mew Crwner Department

Select w

11) Tekan Tab Workflow Detail,

12) Pada Assign To, pilih User Name, dan pilih Pegawai yang berkenaan.

Assign To *

I User Namea .
L User Role .

Assign To * Role Name * User Name *

User Role w First Level Approver W
] ABD RAZAK

[ FAEZ FIRDALIS JESSE
ABDULLAH

[0 HARIS HALIF

[ HAZANDY

[ HATLINA

[0 LOH TECK CHWEN

[0 MAZILA GHAZALI

[0 MOHAMAD FAZLI
MOHD - ABEU BAKAR

[ MOHD KEHAIRCL ANIJAR
MOHD ARIFFIN

O MUHAMMAD REZAL
KAMEL ARIFFIN

O NURULIMAMN

[ SHUHAIMI MUSTARA

O TAJULARIPIN SULAIMAN
[ WAN MARZUKI

O ZAINORA
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13) Tekan Submit untuk menghantar permohonan penyerahan aset.

e e m

14) Semak nombor rujukan transaksi pada Tab History.

Asset Placement

Pending Diraft

Showing 1 to 20 of 36 entries

Batch ID

4 Mew Request | [£) Excel Export I

Eean:h:[

Mew Asset Owner

Mew Owner Name *

Aszet ID JUNAIDAH MD 154
Mew Location
Mew Building * Mew Floor *
BAMGUNAM CAMSELORI PUTRA W | | TINGHAT 02

Mew Owner Position

ALIBIM ABU

'

KOMSULTAN

19/0872024 SUBMITTED:
Mew Room *
w BILIK JAMINAN KUALITI L
Mew Owner Branch Mew Owner Department
S01-00000 10032
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Pengesahan Penerimaan Aset (Staff)

1) Log masuk ke Sistem Pengurusan Aset menggunakan username dan katalaluan yang
ditetapkan.
2) Pada My Pending Tasks tekan pada nombor dokumen yang berkenaan.
My Pending Tasks

Showing 1 to 15 of 28 entries Search

Aszet Placement Motification - JUNAIDAH MD 15A 19fAuef2024 0838 AM
APDODDR3

3) Maklumat permohonan penyerahan aset akan dipaparkan.

i Asset Placement Notification - APOD0063 raquesied oy [UNAIDAH MD 1224 on 15740 « |~
.
Asset Placement Processing
Placement Details Workflow Details
Reference Mumber Branch Date * Status
APOOOOE3 501-10032 19/AuEgf2024 i SUBMITTED
Type Asset Owner
Azzet 1D
Notes
Enter Notes
attachment
Mo files uploaded
Placement Detail
Serial AssetlD Asset Desoription Asset Category Asset Class
Number
BOOODODDTE TOYOTA INNOVA 34100v101000004 A34100V1 501-10032
BO00000033 SERVER PLACEMENT H 352001101000004 A3S20011 501-10032
BUILDING (preparer 00000)
2400172024
Total 2 records.
Reject Cance

A

4) Tekan pada untuk menyemak dan membuat pengesahan.

I .
F3 Y
E Y

5) Maklumat aset berkenaan akan dipaparkan.
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Edit Selected Record Of The Placement Detail

Input details to update the selected record of the Placement Detail
serial Mumber Aszet| D

BOOOOODOTE

Asset Details

Asset Description

TOYOTA INNOVA

Asset Category Asset Class Asset Type
H 34100V101000004A 43410001
Branch Department
501-10032 10032

Current Location

Current Building Current Floor Current Room

.:a -lcil m

6) Semak maklumat dan pilih Approve sehingga tiada tanda peringatan pada ruang Action.
Status *

Select W

[ Selact
Approve

C—

Action

7) Tekan butang Approve untuk membuat pengesahan.

Reject Cance Approve

Approve request

8) Tekan Save.

Confirmation

Do you wish to approve this request?
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